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GUIDELINES FOR EXTRAORDINARY MINISTERS 2022-23 

 
 

“The summit and source of the Church’s life is the Eucharist, which builds up the Christian community 
and makes it grow.  It is your responsibility to assist the (presiding) Priest and the (assisting) Deacon in 
carrying out their ministry” (II RCC.II). 
 
In short, your role is distribute the Body of Christ with great reverence. 
 
GENERAL NOTES 

 
1. “Worship the Lord in holy attire” (1 Chronicles 16:29).  As ministers assisting in our sacred liturgy 
and being visible to those in the congregation, you should lead the way.  They will imitate what they see 
and follow your leads.  Wear your Sunday best! 
 
2. Be prayerful and reverent in your posture, gestures, and demeanor.  As stated above, people will imitate 
what they see and follow your leads. 
 
3. If you cannot serve, it is your responsibility to find a substitute who is both qualified and aware of 
your assigned duties. If you cannot find a substitute, call the parish office as soon as possible. 
 
4.  Individuals at least 18 years old may serve as Extraordinary Ministers.  Those new to this ministry 
shall meet with the Pastor for training. 
 
5. Reverence is to be observed at all times. Before and after Mass, anyone entering or leaving the 
sanctuary is to genuflect to the Tabernacle.  During Mass, when crossing the altar, bow to the altar. 
 
6. The following guidelines for sacred liturgy are subject to change because of the fluid situation with 
COVID. 

 

 
CHECK-IN PROCEDURE: 

 

1. Arrive 15 minutes before the scheduled liturgy is to begin. 
 

2. Sign in at the kiosk by clicking on your name. 
 

3. Check the ministry notebook for any notes such as:  Baptism, First Eucharist or any other note at 
the bottom of the page pertaining to the liturgy. 
 

4. If you are late, please check the kiosk and see if a replacement was found. If one was found, 
please watch when it is time to go to the altar and make sure there are enough ministers.  There 



should be three Extraordinary Ministers (two EMs when there is a deacon).  If there are not 
enough, go and serve.   
 

5. If you are not serving, check the kiosk 15 minutes before and, if there is a need, see the presider 
or deacon and offer to help serve. 

 

 
DURING THE LITURGY: 

 
 

1. After the presider receives Communion and picks up the Chalice to consume the Precious Blood, 
EMs come forward to line up behind the altar in line with the chair and ambo. 
 

2. After the presider (and the deacon) receives communion, he will distribute Communion to the 
EMs. 
 

The presider and deacon distribute the Ciboria to the EMs.  When there is a deacon, the presider and 
deacon distribute the Body of Christ to those in the middle aisle; EMs distribute the Body of Christ 
to those in the side aisles.  Where there is no deacon, a 3rd EM joins the presider distributing the Body 
of Christ to those in the middle aisle. 
 
 
 
 
3. Distribution of Communion (Under form of bread only): 

 
†  Per ADW Guidelines, “when distributing the Sacred Hosts, the extraordinary minister (EM) 
holds up the consecrated Host as each communicant approaches and, addressing the communicant, 
says, “The Body of Christ.” When the communicant responds “Amen”, the minister places the 
Host on the communicant’s tongue or in the communicant’s hand.    
 
If the minister makes contact with a communicant’s tongue, he /she turns to the small 
table immediately to sanitize his / her fingers. 
 
If the communicant crosses their arms for a blessing, extend your right hand out toward  
them and say, “may Almighty God be with you, Father, Son, and Holy Spirit”. Do not  
make the sign of the cross.  You are offering them a prayer, not a blessing. 
 
 
 
 

 
4. When the line of communicants is finished, ministers look up to see if there are any people in the 

pews who still need to receive (ushers will stand next to them and signal you) or others still in 
line at other aisles, and slowly proceed to distribute more Sacred Hosts. 

 
to the altar will then line up at the foot of the steps to the altar from the center to the chair side. 
 

5. When all communicants in the church have received Communion, ministers slowly and carefully 
carry their ciboria to the altar and give them to the priest or deacon.  Then, they proceed to the 
foot of the altar and line up next to the steps.   



 
6. When the presider or deacon closes the door to the tabernacle and genuflects, ministers should 

genuflect (bow if genuflecting is not possible) and then return to their seats. 
 

 

 
 
 
Thank you for your help! 


