
 
 
 

OUR LADY OF THE VISITATION PARISH 
 

GUIDELINES FOR LECTORS 2022-23 

 
 
“The summit and source of the Church’s life is the Eucharist, which builds up the Christian community 
and makes it grow.  It is your responsibility to assist the (presiding) Priest and the (assisting) Deacon in 
carrying out their ministry” (II RCC.II). 
 
In short, your role is to let God speak to His people through you. 
 
GENERAL NOTES 
 
1. “Worship the Lord in holy attire” (1 Chronicles 16:29).  As ministers assisting in our sacred liturgy 
and being visible to those in the congregation, you should lead the way.  They will imitate what they see 
and follow your leads.  Wear your Sunday best! 
 
2. Be prayerful and reverent in your posture, gestures, and demeanor.  As stated above, people will imitate 
what they see and follow your leads. 
 
3. If you cannot serve, it is your responsibility to find a substitute who is both qualified and aware of 
your assigned duties. If you cannot find a substitute, call the parish office as soon as possible. 
 
4.  Individuals in the ninth grade and older may serve as Lectors.  Those new to this ministry shall meet 
with the Pastor for training. 
 
5. Reverence is to be observed at all times. Before and after Mass, anyone entering or leaving the 
sanctuary is to genuflect to the Tabernacle.  During Mass, when crossing the altar, bow to the altar. 
 
 

 
 
 

A. THE WEEK BEFORE YOUR SCHEDULED READING: 
 

1. Read, pray, study and rehearse your reading in the “Workbook for Lectors and Gospel 
Readers.”  Read and practice the other reading in case the other reader does not come to the 
liturgy.  Please make sure you are practicing the correct cycle for the current year. 

 
2. Major Feasts and Holy Days may offer a choice of readings.  Please check the schedule and 

bulletin to confirm the appropriate reading for your liturgy. 
 



3. If there are options for the readings or if they are both a short and long version printed, readers 
should practice all versions in case the presider (or homilist) has a preference. 

 
 

B. CHECK-IN PROCEDURES: 
 

1. Arrive 15 minutes before the scheduled liturgy is to begin. 
 

2. Sign in at the kiosk by clicking on your name. 
 
3. Check in with the presider and discuss any instructions regarding the readings if needed. 
 
4. If no music minister is available for the liturgy, you may be asked by the presider to read the 

Responsorial Psalm.  Please practice before the liturgy begins. 
 

 
C. SETTING UP PROCEDURES:  

 
1. Check to see if the other reader has arrived.  If the other reader has not arrived fifteen minutes 

before the liturgy is to begin notify the presider so that replacement arrangements can be made.  
The presider will notify you if you are needed for both readings. 

 
2. If you wish to review your reading before the liturgy, please use the Lectionary in the sacristy 

next to the elevator. The Lectionary is on the table next to the window.   
 

 
D. DURING THE LITURGY: 

 
1. First Reader: 

 
a. After the opening prayer, the lector proceeds to the altar. At the foot of the altar, bow to 

the altar only and proceed to the ambo. 
 

b. At the ambo, leave the lectionary untouched unless you need to pick it up to read.   
 

c. Begin the reading by saying, “A reading from …”  Pause before beginning the reading. 
 

d. Proclaim the reading slowly, in a clear, loud voice, which can be heard throughout the 
church.  Read so that people hear every word God is saying to them. 

 
e. Pause at the end of the reading before saying, “The Word of the Lord.” Wait for the 

congregation to respond, “Amen”. 
 

f. Do no turn the page to the second reading. 
 

g. Proceed to the foot of the steps to the altar, bow to the altar, and return to your seat unless 
you have been asked by the assistant to the presider to read the Responsorial Psalm. 

 
h. Instructions for the Responsorial Psalm (only if recited): 



 
● After you finish the first reading and the assembly has responded, step back from 

the ambo. 
● Pause for a moment. 
● Say, “the response is…”  Read the response and look up at the assembly and 

repeat the response with them. (Don’t raise your hand) 
● Read each verse, then raise your head to signal the assembly’s response. 
● After the final response, proceed to the foot of the steps to the altar, bow to the 

altar, and return to your seat. 
 

2. Second Reader: 
 

a. After the Responsorial Psalm and the cantor (or first reader) has returned to his/her seat 
and is seated, proceed to the altar. At the foot of the altar, bow to the altar only and 
proceed to the ambo. 

 
b. At the ambo, leave the lectionary untouched unless you need to pick it up to read. 

 
c. Begin the reading by saying, “A reading from …”  Pause before beginning the reading. 

 
d. Proclaim the reading slowly, in a clear, loud voice, which can be heard throughout the 

church.  Read so that people hear every word God is saying to them. 
 

e. Pause at the end of the reading before saying, “The Word of the Lord.” Wait for the 
congregation to respond, “Amen”. 

 
f. Do no turn the page to the Gospel. 

 
g. Proceed to the foot of the steps to the altar, bow to the altar, and return to your seat. 

 
 
 

 
 
Thank you for your help! 


