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GUIDELINES FOR SACRISTANS 2022-23 

 
 
“The summit and source of the Church’s life is the Eucharist, which builds up the Christian community 
and makes it grow.  It is your responsibility to assist the (presiding) Priest and the (assisting) Deacon in 
carrying out their ministry” (II RCC.II). 
 
In short, your role is to prepare sacred vessels for use in liturgy and put them away cleanly after use. 
 
GENERAL NOTES 
 
1. “Worship the Lord in holy attire” (1 Chronicles 16:29).  As ministers assisting in our sacred liturgy 
and being visible to those in the congregation, you should lead the way.  They will imitate what they see 
and follow your leads.  Wear your Sunday best! 
 
2. Be prayerful and reverent in your posture, gestures, and demeanor.  As stated above, people will imitate 
what they see and follow your leads. 
 
3. If you cannot serve, it is your responsibility to find a substitute who is both qualified and aware of 
your assigned duties. If you cannot find a substitute, call the parish office as soon as possible. 
 
4.  Individuals in the ninth grade and older may serve as Sacristans.  Those new to this ministry shall 
meet with the Pastor for training. 



A. CHECK-IN PROCEDURES 

1. Arrive 15 minutes before the scheduled liturgy is to begin. 
2. Sign in at the kiosk by clicking on your name. 
3. Be mindful that people are praying in the church.  Keep all conversations in the Nave 

quiet (whisper only) and to a minimum. 
4. Go to the sacristy which is located to the left of the altar area. 

 
B. SETTING UP PROCEDURES 

 
1. Place Sunday Lectionary in ambo and set to the proper readings. 
2. Place Sacramentary on small table next to servers and set to proper prayers. 
3. Go to sacristy closet and remove the chalice and paten from their case. 
4. Set the purificator on the chalice and place the paten over the purificator. 
5. Place a large host on the paten 
6. Place the pall over the paten / large host. 
7. Place one corporal over the pall.   
8. Place the tabernacle key on the corporal. 
9. With one hand on the bottom of the chalice and one hand on top of it, carefully take 

the chalice to the side table in the sanctuary. 
10. Place the key in the tabernacle but don’t turn it, and genuflect to our Lord. 
11. Fill the wine cruet less than ¼ full. 
12. Fill the water cruet less than ½ full. 
13. Take the bowl, hand towel, and two cruets to the side table. 
14. Take the ciborium (filled with hosts by Fr Greg or Deacon Ted) to the side table. 
15. Make sure the stand for the Sacramentary is below the side table. 
16. Light the altar candles. 
17. Take your seat in the congregation.  Good job! 

 
 

C. AFTER THE LITURGY 
 
1. Carefully blow of the candles. 
2. Make trips back to the sacristy with the chalice, paten, purificator, corporal, tabernacle key, ciborium, 
wine cruet, water cruet, bowl, and hand towel. 
3.  Return the chalice and paten to their case and in the closet. 
4.  Pour any left over wine into the wine bottle (using the small funnel).  Rinse the wine cruet with soap 
and water and leave on a towel to dry. 
5.  Pour out water from the water cruet and bowl into the sink. Rinse both with soap and water and leave 
on a towel to dry. 
6.  Return pall to its place. 
7.  Place corporal in bin for sacred linens in the closet. 
8.  Unfold purificator and hand towel and hang both over sink ledge to dry. 
9.  Place Sacramentary on stand on side table. 
10. Place Lectionary in rear sacristy. 
 
Thank you for your help! 


